
















RESEARCH MANAGEMENT: TRANSMITTAL LETTER 
FOR RESEARCH IMPLEMENTATION


Date

(Name of Schools Division Superintendent/ Regional Director)
Schools Division Superintendent/ Regional Director
(Schools Division Office/ Regional Office)
(Office Address)

Sir/Madam/Dr. (Last Name of SDS/ RD),
Greetings!
The undersigned will be conducting an action / basic research study with the title “TITLE OF ACTION/ BASIC RESEARCH” to address the [specific CIGPs] in [classroom/school/district/division/region].
In this regard, the researcher(s) would like to ask approval from your good office to conduct the study in (name of school/ district/ division/ region) in the Division/ Region/ Department of (name of office/ institution). Rest assured that the documents taken from the study participants/ respondents and research setting/ environment will be kept confidential.
I/ We am/ are looking forward for a favorable approval on this matter.


Very truly yours,


NAME OF RESEARCHER(S)


Approved:

NAME OF SDS/ REGIONAL DIRECTOR
Position/ Designation
SDO/ RO		
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